
SHUNG TAK CATHOLIC ENGLISH COLLEGE 

Guidelines for Staff and Students in Response to COVID-19 
 

In line with public health advice and guidelines, the school is putting in place measures to reduce the spread 

of coronavirus (COVID-19). This guideline sets out key measures adopted by the school as well as reminders 

that staff and students should pay attention to. 
 

For latest updates of COVID-19, please visit the Centre for Health Protection (CHP) website 

https://www.chp.gov.hk/tc/features/102465.html. 
 

Health declaration 

1. Before school resumption, students and staff must have completed the health declaration form. The 

electronic form would be made available to you one week before your child needs to return to school. It 

should be submitted on e-class. The information will allow the school to undertake a risk assessment and 

carry out any actions/ precautions that should be taken. 
 

Temperature taking 

2. Students should check his/her body temperature before s/he leaves home every day to ensure that s/he 

does not have a body temperature at or higher than 38C. The Temperature Record Sheet should be 

signed by the parent and brought to school each day. 

3. An infrared temperature sensor is placed at the entrance of the school. Staff and students will have their 

temperature taken upon their arrival to school every day. 
 

Dealing with symptoms 

4. Staff and students should stay at home if they are unwell or display symptoms such as a continuous cough 

and a high temperature. 

5. If staff or students become unwell on site, they will be sent home. 

6. If a student is waiting for his parents to collect him/her, s/he will be moved to a place where s/he will be 

isolated from others. The area would be well ventilated.  

7. When staff or students are diagnosed with COVID-19, they should notify the school and the CHP as soon 

as possible. 
 

Wearing a mask 

8. Staff and students should wear a mask to school.  

9. Staff and students should wear a mask when taking public transport.  

10. It is important to wear a mask properly. Pay attention to hand hygiene before wearing a mask and after 

removing the mask. 
 

Personal hygiene 

11. Staff and students should wash their hands more often than usual with soap and water or hand sanitiser 

(if soap is not available or feasible) before and after eating, after sneezing or coughing as well as after 

coming into contact with regularly touched objects and surfaces. 

12. Staff and students should catch coughs and sneezes in tissues. 

13. Staff and students should not share the use of personal items such as tableware and towels. 

14. Students who need to go to the toilet during lessons will be allowed to do so one after the other. 
 

Environmental hygiene 

15. Whenever possible, staff and students should ensure that the windows in a classroom are opened for 

ventilation. If necessary, use fans and exhaust fans instead of air-conditioners. 

16. The school will clean and disinfect regularly touched objects and surfaces such as desks, handles and 

handrails at regular intervals. 
 

The school would update and revise the guidelines to reflect the latest developments. 

https://www.chp.gov.hk/tc/features/102465.html

